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International students who wish to work / intern in Taiwan (either on campus or off campus) are required 
to apply for and obtain a work permit before starting work. Please note that if you hold a job without 
applying for a work permit, you may be fined between NT$30,000 to NT$150,000! 
 
 Work Permit Application  

(1) Pay the application fee at the post office 
 
 
 
 
 
 

(2) Pay the application fee by ATM payment 
 
 
 

 

 Application Procedure 
(1) Prepare PDF files of your photo IDs (student ID card, passport and ARC). 
(2) Do the online application (http://ezwp.wda.gov.tw/). 

 
 Payment of NTD 100 application fee 

(1) Pay it at the post office 
Applicants may pay the application fee at the post office.   
Account Name: Special Account for Employment Approval of Workforce Development Agency, 
Ministry of Labor; Account Number: 19058848 
 
 

 

 

 

 

(2) Pay it by ATM payment 
Do the online application first, make sure you’ve filled in all the information and uploaded PDF files. 
As long as your application has been submitted to school for examination, the system will issue you a 
specific account number (16 digits) to do the ATM payment (Please select ‘Bill Payment’ function; 
not the ‘Fund Transfer’ one). Keep the receipt for future reference. 
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application 

 

Do the online 
application 
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Procedures for Work Permit Online Application 
 
1. Apply for an account. (If you’ve got an account, please go to step 2 directly.) 
 Use Internet Explorer    browser to go to EZ Work Permit Website (https://ezwp.wda.gov.tw/) and 

choose ‘Work Permit for Foreign Students’. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 Choose ‘Apply for an account’ and read all the terms and conditions carefully before you apply. 

 
 

 Fill up your personal information, please be noted 
that… 
- Your account number must contain English letters 

and numbers. 
- Password is required to be at least 8 characters 

with letters, numbers and special symbols. 
    - For the “identity” part, “foreign students- 4 year 

university”is for undergraduate students while 
“foreign students- master” is for master students. 

 
 
 
 
 
2. Login with your account name and password. 
 
 

https://ezwp.wda.gov.tw/wcfonline/wSite/Control?function=IndexPage
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3. Confirm your name at the top and “Agreement on Electronic Service”. 
- “Agree” refers to an email will be sent to you when the permit is issued. You need to download the permit 

online within 8 days. If you fail to do so, the download function will be closed and your work permit will be 
delivered to school in hard copy by registered post.  

- “Disagree” refers to your work permit will be sent in hard copy by registered post to school after the 
evaluation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
4. Click on “New Application and Management” then “add application”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
5. There are 6 steps for application. Explains as follows. 

 
 
 

Step 3. 
工作許可申請資料 
Application form of work 

permit information 

Step 5. 
審查費資料 
Examination fee 
information 

Step 1. 
個人基本資料 
Personal information 

Step 2. 
就讀學校資料 
School information 

Step 4. 
應備文件上傳 
Upload file 

Step 6. 
申請案檢視送審 
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STEP 1：Personal information 
 

 
 
 
 
 
 
 
 
 

STEP 2：School information 
- “Faculty” refers to your major. 
- School address: “No.5, Deming Rd., Guishan Dist., Taoyuan City 333” 
- Expected study year is “4” year for undergraduate while “2” for master. 

 
 
 
 
 
 
 
 
 
 
 
STEP 3：Application form of work permit information 
- Application type is always “work permit”; “re-issue permit” is only applied when you lose your permit. 
- “Ways of receiving the official document”: 
  Electronic official document: You need to download the permit online within 8 days. If you fail to do so, 

the download function will be closed and yours will be delivered to school in hard copy by registered post. 
 Delivery to school: Your permit will be sent in hard copy by registered post to school after the evaluation. 
 Pick up in person: You need to pick it up in person at the Workforce Development Agency (WDA).   

- “View your work permit on the mobile devices”: 
If you click “YES”, please enter your mobile number. When your permit is issued, please log in the online 
system on your mobile devices. The system will send you the verification code to the mobile number you 
entered, after verifying you may view your work permit information on your mobile devices. Click “NO” if 
you don’t want to view your work permit on your mobile devices. 

 
 
 
 

same as your student ID 
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STEP 4：Upload files 
- Prepare PDF file of your passport (main page), student ID (front & back, with registration mark) and ARC 

(front & back). 
 

 

 

 

 

 

 

 

 

 

 

 

STEP 5：Examination fee 
- “Pay it at the post office” 

Pay the fee at the post office. After fill in the receipt information and 
upload the PDF files, you may submit your application to school for 
examination.   
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- “Pay it by ATM payment” 
As long as your application has been submitted to school for examination, the system will issue you a 
specific account number (16 digits) to do the ATM payment (Please select ‘Bill Payment’ function; not the 
‘Fund Transfer’ one). Keep the receipt for future reference.  

 
 
 
 
 
 
 
 
 

STEP 6：Review and submit 
- Please review all the information and check the uploaded files. Your application is completed after it sends to 

school for evaluation. 
 
 
 
 
 
 
 
6. Please note... 

The new created application needs to be submitted within 7 days, otherwise, the data will be deleted by 
the system. If there’s any question regarding to online application, you are welcome to contact OISS.  
 

7. Other Regulations 
(1) The status of international students in Taiwan should be in accordance with the regulations of the 

Ministry of Education. 
(2) According to “Regulations on the Permission and Administration of the Employment of Foreign 

Workers”, the applicants can apply for the student work permit since the first semester. However, a 
transcript of one-year language course in Taiwan should be presented for language course learners.  

(3) The period validity of a work permit is six months at most. 
(4) For applications made in the first semester, the work permit is valid until March 31 of the following 

semester; for applications made in the second semester, the work permit is valid until September 30 
of the same year. 

(5) The maximum work hours are 20 hours per week, except during summer and winter breaks. 
(6) Workforce Development Agency (WDA) has the right to revoke the permit if an applicant does not 

follow the regulations. 
(7) A student who works without a valid work permit will be fined an amount between NTD 30,000 and 

NTD 150,000, and the person will immediately be ordered to leave Taiwan and will not be permitted 

...……
. 
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to work in Taiwan in future. If the person fails to leave Taiwan within the specified period, the 
National Entry and Exit Administrative Authority may enforce their departure and may hold the 
person in detention until they depart. The person who works illegally shall be subject to a ban from 
the entry for 3 years. (Employment Service Act & Immigration Act) 

(8) Students should return the work permit (if valid) to the Office of International Student Service if 
they withdrawal or take leave from school. 

 
8. For further details, please contact the Workforce Development Agency (WDA). 

Website: http://www.wda.gov.tw/ 
Address: 10 F, No. 39, Chung-Hwa Rd. Sec. 1, Taipei City 10042, Taiwan 
TEL: (02) 8995-6000                    E-mail: wda@wda.gov.tw 
Office Hours: Monday to Friday, 8:30-12:30, 13:30-17:30 


